Understanding MARC 21 Bibliographic Records:
The 2xx Fields
Spring 2016
Week 2

Title Field:

The 245 field is used for the title and statement of responsibility. The most commonly used subfields for the 245 field
are:

e a:title proper
e b:remainder of title or the subtitle
e c: statement of responsibility relating to the title proper

Title Proper:

Let’s start with subfield a, which is used for the title proper. According to RDA, the preferred source of information for
books is the title page.

The title proper goes in subfield a of the 245 field. As mentioned previously, the title proper is taken from the preferred
source of information. If there is no title page, you can take the title from another source, like the cover. However, you
will need to add a note indicating where the title comes from. If the item lacks a title, you can construct one, but you
should put it in brackets to indicate that you created the title. Additionally, you will also need to make a note stating that
the title was supplied by the cataloger.

In this field, you should transcribe the title exactly as it appears when it comes to wording, order and spelling.
Capitalization should follow the rules of RDA. RDA, like its predecessor AACR2, directs us to ignore what we see and
capitalize only the first word and proper nouns that are capitalized.

The title proper would appear as: DIRECTORY OF

INDIAN EDUCATION PROGRAMS
245 00 $a Directory of Indian education programs IN MONTANA
in Montana

500 __ Title from cover.

PUBLISHED BY THE
MONTANA ADVISORY COUNCIL FOR INDIAN EDUCATION
AND THE

MONTANA OFFICE OF PUBLIC INSTRUCTION
NANCY KEENAN, SUPERINTENDENT

ERTEARCETAS SoLLBTON
0CT 01 7057

taney
~

v

WAL T2

REVISED NOVEMBER, 1999



The title proper would look like this:

Q

245 14 Sa The secret world of Hildegard

Secret Wor@d
.' of gfl@degard

" §JONAH WINTER <
;ff’ustrah.dé)f ]EANETTE W[NTER

%rthu;r A. Livine Books

AN IMBPRINT OF SCHOLASTICINC.

The title proper would be:

Can ﬂmerzcam & 245 10 Sa African-Americans & the presidency

E PRESIDENCY

A HISTORY OF BROKEN PROMISES

Christopher B. Booker



Other Title Information

The next subfield we are going to talk about for the 245 field is subfield b. The official definition of what goes in this
subfield is “other title information.” In other words, the subtitle.

can-Americans &

E PRESIDEN( :Y The 245 field for this item would look like this:

A HISTORY OF BROKEN PROMISES 245 10 Sa African-Americans & the presidency :
Sb a history of broken promises

Christopher B. Booker

Franklin Watts

A Division of Grolier Publishing

New York - London - Hong Kong - Sydney
Danbury, Connecticur

Notice that in this case, there is a colon before subfield b. This indicates a subtitle. The other thing to notice about the
punctuation is that there is a space both before and after the colon.



Here is another example of an item with a subtitle:
AP “ l c This is how the 245 field would look:
245 10 Sa Graphic novels now : Sb building,
managing, and marketing a dynamic

and Marketing a
Dynamic Collection

Building,
Managing,

Francisca Goldsmith

American Library Association
Chicaao 2005

Notice that the subtitle appears in a thought bubble. When you see something like this on a title page or cover, it can
indicate a subtitle.

Statement of Responsibility

Subfield c is the final part of the 245 field. It is used for the statement of responsibility. The statement of responsibility

is where you transcribe the names of the people or entities responsible for the creation of the content, such as authors,
illustrators, etc.



For example, The Secret World of Hildegard lists two people as responsible for the content:

.
Sy Statement of responsibility:

245 14 Sa The secret world of Hildegard / $c by
Jonah Winter ; illustrated by Jeanette Winter.

b JONAH WINTER <&
zf(us"rmttd' 63» 'EAN EE I E LV[NTER

AN IABRINT.OF SCHOLAS [IEAG:

The statement of responsibility should be transcribed exactly as it appears on the title page, so if the title page says “by”,
you should include the word “by” in your subfield c. Notice the punctuation here — the subfield c is preceded by a slash,
with a space on either side of it. Also, the two individuals responsible for this book’s content are separated by a semi-
colon, with a space on either side.



In this example, the author’s name is not preceded by the word “by.” As such, it is not included in the 245 field.

24500 Perma red : Sb a novel / Sc Debra Magpie
Earling.

P?r”mu Red

Desran MArAGCPLE EARLING

Additionally, the 245 field always ends with a period.

You may have noticed that the examples feature one author. As you know, that is not always the case. Many individuals
contribute to a book’s written and/or artistic content. When more than one person is named, they are all included in the
statement of responsibility.

The NOHPI'Ofit 245 14 Sa The nonprofit board’s role in planning
BO&I‘d’S Role in and evaluation / Sc John A. Yankey, Amy
McClellan.

Planning and
Evaluation

John A. Yankey, PhD
Amy McClellan, MNO

Book Seven of the BoardSource Governance Series

Nebraska Library Commissio

BOARD SOURCE P 0

Building Effective Nonprofit Boards Lincoln, Nebraska 68508

Formerly the National Center for Nonprofit Boards

Indicators for the 245 Field:



Next, we are going to talk about the two indicators for the 245 field.

As a reminder, the indicators are digits or blanks that tell the computer about the information contained in the field. For
the 245 field, the first indicator determines whether the computer indexes the book’s title as a main entry or an added
entry. Main vs. added entry is used to determine what the main access pointis. If there is an author, the author’s name
is usually the main entry; if there is no author’s name, the title is the main entry. This is not as important since we no
longer use card catalogs, and RDA is moving away from the concept of a main entry. However, we still define the first
indicator in terms of main entry or added entry. If the author is the main entry, the first indicator is 1, and if there is no
author’s name and the title is the main entry, the first indicator is 0.

The second indicator can range from 0-9. It tells us the number of non-filing characters at the beginning of a title. Non-
filing characters consist of the words “a”, “an,” and “the.” They are not included when the title is listed alphabetically,
so we need to tell the computer to skip them.

In this case, since there is no author given, the first indicator is 0. Since there are no characters that the computer needs
to skip, the second indicator is also 0.

DIRECTORY OF 245 00 Directory of Indian education programs in
INDIAN EDUCATION PROGRAMS

IN MONTANA

Montana.

TEMTT R
OCT 01 707

o Ay
1H1h & Loy
ANE o)

PUBLISHED BY THE
MONTANA ADVISORY COUNCIL FOR INDIAN EDUCATION
AND THE
MONTANA OFFICE OF PUBLIC INSTRUCTION
NANCY KEENAN, SUPERINTENDENT

REVISED NOVEMBER. 1999



The next example is a little different.

The NOan'O fit 245 14 The nonprofit board’s role in
planning and evaluation / Sc John A.

Board’s Role in
Yankey, Amy McClellan.

Planning and
Evaluation

John A. Yankey, PhD
Amy McClellan, MNO

Book Seven of the BoardSource Governance Series

Nebraska Library Commissior

BOARDSOURCE 2 32

Building Effective Nonprofit Boards Lincoln, Nebraska 68508

Formerly the National Center for Nonprofit Boards

In this case, there is an author’s name, so the first indicator is 1. Also, the title begins with the word “the.” Because of
this, the second indicator is 4. This tells the computer to skip four characters before looking for the first word of the title.
You may wonder why it is 4, when there are only 3 letters in the word “the.” The computer also has to be told to skip
the space after the word “the.” (If the title begins with “a”, the second indicator would be 2; if the title begins with “an”,
the second indicator would be 3.).

Varying Form of Title Field:

Over the course of your career as a librarian, you have probably noticed that some books have many titles. The 246 field
is used to record these varying forms. This includes any form of the title that may be found on the item (for example, if
the title on the cover is different than the title on the title page), or any form of the title that contributes to the
identification of the item and helps your patrons find the item. Other forms may include numbers or abbreviations that
have been spelled out.

The subfields used in the 246 field that we are going to talk about are:

e a:title proper
e i:display text



In this example, we have a title that features a number. Someone who is unfamiliar with the book, may search for it as
Twenty Ways to Draw a Doodle rather than 20 Ways to Draw a Doodle. Adding a 246 ensures that patrons can find it.

S /—-\ 245 10 $a 20 ways to draw a doodle

BN 246 3 _ Sa Twenty ways to draw a doodle
Y

z AND L1 QTHER ZIGINGS:
T TWIRLS, SARAIS, AND TEARDRO'S

22 S\ i urion VW
AN

You might see the reverse: a title where the number is not spelled out. Like the previous example, you would want to
add a 246.

245 10 Sa Ten tiny toes

246 3 _$Sa 10 tiny toes




Here is a book with an abbreviation in the title.

INSIDERS’' GUIDE® TO 245 10 Insiders’ guide to St. Louis

 ST.LOUIS

246 3_ Insiders’ guide to Saint Louis

DAWNE MASSEY

INSIDERS’ GUIDE®

GUILFORD, CONNECTICUT

AN IMPRINT OF THE GLOBE PEQUOT PRESS

A good rule of thumb when transcribing the title is to add the variations that appear on a book and those that a patron
may use when searching for a title.

Indicators for the 246 Field:

The first indicator for the 246 field tells your local system whether or not you want this title to be a note or an added
entry. If you tell your system to display a note, this means that this title will show up as something your patrons can see
in the catalog record. If you tell your system to index this title as an added entry, it means that this title will show upin a
title search.

The values for the first indicator are as follows:

e 1 =note, added entry
e 2 =no note, no added entry
e 3 =no note, added entry

The second indicator signifies the type of variant title. These values are listed on your MARC handout, and they include
things like portion of the title, cover title, and running title.

Here are a few examples of 246 fields that use different indicator values:
10



246 3 _Sa 10 tiny toes
246 34 Sa Emerald wand [title page says: The emerald wand of Oz]
246 1_ Si Title from container: $a Ken Burn’s jazz

In the first example, a first indicator of 3 is used (no note displayed, title added entry) and the second indicator is blank,
which means that the cataloger chose not to specify information about what type of title it is. In the second example,
the second indicator is 4, meaning cover title. This means that the title on the cover is different than the one on the title
page. In the last example, the first indicator is 1 (for a note and an added entry) and the second indicator is again blank,
which is required if you have a subfield i with display text, as this example does. In this case, the source of the title is
explained in the display text, instead of the indicator. Your use of these indicators depends on how your system handles
the various codes.

Edition Field:

The 250 field is where you include the edition statement, if one appears on the item, in a MARC record.
We are only going to talk about one subfield for the 250 field: subfield a.

Subfield a is where the edition statement goes.

You'll often see numbered edition statements, like this example: 250 Sa __ 13" ed.

With edition statements, it is important to remember that they should be recorded the way they appear on the item. If
words are spelled out, they should be spelled out in the 250 field. If words are abbreviated, they should be abbreviated
in the MARC record.

Additionally, you will see that both indicators are blank. Indicators for the 250 field are undefined, meaning that they are
not used.

[ ] e
1 u b lz Ca tl On The edition statement for this example
should look like:
O n U G 250 __ $a Fifth edition.

of the American Psychological Association

Fifth Edition

11



You might also see edition statements that indicate a work has been revised.

./ CAEIIN 5
“Civiliying " lhe Wesl? 1850—1850

Rowised Edilion

FRONTIER - WOMEN

JULIE R‘OY JEFFREY

TTHE MODEMN STUDY OF WESTERN WOMEN BEGAN WITH
JEXrRCS PATHBREAKING BOOK

 Joho  Book Foargher waihos of Fmoisd Fimme

Or editions with special names.

Other mysteries by Mignon G. Eberhart
available in Bison Books Editions

DEATH IN THE FOG
FROM THIS DARK STAIRWAY
THE HOUSE ON THE ROOF
THE PATIENT IN ROOM 18
WHILE THE PATIENT SLEPT

250 __ Sa Revised edition.

250 __ Sa Bison Books Edition

Wolf
in Man’s Clothing

BY MIGNON G. EBERHART

Introduction to the Bison Books Edition

by Carl D. Brandt
NEBRASKA
PUBLICATIONS

CLEARINGHOUSE

NOV 1 1 1996

[:T3AASKA LIBRARY COMMISS0
LINCOLM, NE 08608

.....

University of Nebraska Press
Lincoln and London

12



Production, Publication, Distribution, Manufacture, and Copyright Notice Field:
The 264 field is where you enter the publication information for the item you are cataloging.
We are going to talk about the following subfields:

e a: place of production, publication, distribution, manufacture
e b: name of producer, publisher, distributor, manufacturer
e c:date of production, publication, distribution, manufacture, or copyright notice

You will notice that this field can be used to record information regarding a variety of activities. However, we are going
to focus on the publication information.

Place of Publication

Subfield a is used to record an item’s place of publication. This information usually comes from either the title page or
the title page verso (the back of the title page). If it is not found in either of those places, you can take it from other
areas, like the back cover. Additionally, the place of publication is transcribed exactly as it appears.

Publication
Manua

of the American Psychological Association

264 _ 2 Sa Washington DC

Fifth Edition

American Psychological Association ® Washington, DC

13



Sometimes, you will see multiple places of publication listed. You are only required to use the first one:

264 1 Sa New York

in the Middle East
“Cradition and Change

Revisep EbiTioN

Ramsay M. Harik and Elsa Marston

Franklin Watts
A Division of Scholastic Inc.
New York ® Toronto ® London ® Auckland ® Sydney
Mexico City ® New Delhi ® Hong Kong
Danbury, Connecticut

However, you can include all of them if you would like (each one goes in its own $a).
Sa New York ; Sa London ; $a Hong Kong ; Sa Sydney ; $a Danbury, Connecticut

If the place of publication is not listed, but you know where the item was published, you can supply it, just put it in
square brackets, to indicate that you provided the information.

Sa [Lincoln, Nebraskal]

If you do not know the place of publication, according to the RDA guidelines you can do the following:
Sa [Place of publication not identified]

However, the Library of Congress advises their catalogers to always supply a place, even if it is broad:

Sa [United States]

14



Name of Publisher:

Subfield b in the 264 field is used for the publisher’s name. Again, this information is usually found on the title page, and
it is transcribed as it appears.

The place of publication and publisher for this item would

DICTIONARY OE look like this:

s ¥ M B 0 L S 264 1 SaSan Francisco : $b Chronicle Books

an illustrated guide to traditional
images, icons, and embiliems

JACK TRESIDDER

0cT 61998

Lincoln, Nebraska 68508

({O/’

CHRONICLE BOOKS
SAN FRANCISCC

Notice the punctuation - there is a space, a colon, and another space between subfields a and b.

15



One situation in which the publisher’s name can get confusing is when you have a publishing press that is a subsidiary of
a larger company.

Text copyright © 2005 by Dawn Barnes
lllustrations copyright © 2005 by Scholastic Inc.
All rights reserved.

Special thanks to Robert Martin Staenberg.

No part of this publication may be reproduced, stored
in a retrieval system, or transmitted in any form or by any
means, electronic, mechanical, photocopying, recording,
or otherwise, without written permission of the publisher.

For information regarding permission, please write to:

Permissions Department, Scholastic Inc.,
557 Broadway, New York, New York 10012.
SCHOLASTIC, THE BLUE SKY PRESS, and associated logos are According to RDA, you should include
trademarks and/or registered trademarks of Scholastic Inc.
Library of Congress catalog card number: 2004050273
ORI T & 264 _ 1 $a New York : $b Blue Sky Press,
10987654321 05 06 07 08 09
Printed in the United States of America 23
First printing, March 2005

If the publisher is not listed on the item, you can BI-ABK BEl

supply it as well, putting it in brackets like the place of

poltion Seven Wheels
Sa [Lincoln, Nebraska] : Sb[ Nebraska Game and Parks
Commission] 0 f po wer

If you do not know the publisher, put “publisher not
identified” in brackets.

both names, like this:

an imprint of Scholastic Inc.

Sa [United States] : Sb [publisher not identified] DAWN BARNES

illustrated by
BERNARD CHANG

THE BLUE SKY PRESS
An lmprint of Scholastic Inc. - New Vork

16



Date of Publication:

Subfield c of the 264 field is where the date of publication can be found.

If no publication date can be found on the item, and it has a copyright date, use the copyright date to guess the
publication date, and put the date in brackets.

T , R A.B .
o i gl e sy 264 _1 Sa New York : Sb Franklin Watts, a

division of Grolier Publishing, Sc [2000]

Frontispiece: President Abraham Lincoln entering Richmond, Virginia, in April 1865

Photographs ©: Archive Photos: 77 (Matthew Brady), 38, 50, 83 (Kean), 10, 59, 84, 86, 102,
129, 133; Corbis-Bettmann: 31 (Leonard de Selva), 159 (Martin Jeong/UPI), 152 (L.

Mark/UPI), 116 (Jack Moebes), 161 (Cliff Owen/UPI), 162 (Reuters Newmedia, Inc.), 108
(Grant Smith), 94, 110 (UPI), 13, 19, 40, 45, 55, 65, 68, 70, 90,92, 101, 103, 118, 121, 128, 135,
137, 142, 147, 154; Courtesy of Photodisc, Inc.: cover; Jimmy Carter Library: 145; John F.
Kennedy Library: 126; Library of Congress: 2.

Book design by Vicki Fischman

Visit Franklin Watts on the Internet at:
http/fwww.publishing. grolier.com

Library of Congress Cataloging-in-Publication Data

Booker, Christopher B., 1949—

African-Americans and the presidency : a history of broken promises /

Christopher B. Booker.
p-cm.

Includes biographical references and index.

ISBN 0-531-11882-7

1. Presidents—United States—Racial attitudes—Juvenile literature.
2. Afro-Americans—Politics and government—Juvenile literature.
3. Afro-Americans—Civil rights—History—Juvenile literature.
4. United States—Race relations—Juvenile literature. 5. United States—
Politics and government—Juvenile literature. [1. Presidents—Racial attitudes.
2. Afro-Americans—Politics and government. 3. Afro-Americans—Civil rights—
History. 4. United States—Race relations—Juvenile literature. 5. United States—
Politics and government.] I. Title.

E176.1.B73 2000
973'.09'9—dc21 00-035204

© 2000 by Chyystopher B. Booker
All rights 5 d. Published simultaneously in Canada

Printed in the United States of America
FUELISEING 123456789 10R 090807060504 03020100

Notice that there is a comma and a space before subfield c.

If the item does have a publication date, you do not need to put the date in brackets.
17



\
CATALOGING CORRECTLY
for Kids

AN INTRODUCTION TO THE TOOLS

264 1 Chicago : American Library Association,
Sc2011

FIFTH EDITION

Edited by SHEILA S INTNE
. R,
JOANNA F. FOUNTAIN, & JEAN WEIHS

Association for Library Collections
& Technical Services

You can add a second 264 to note the copy
right date, but RDA does not require you to.

264 _ 1 Chicago : American Library Association,
Sc2011

264 _45c ©2011

Notice the second 264 does not have the aor b
subfields.

American Libr: Associahon
Chicag 2011

T ®

Aejation. A

o apy AsSOCHL : < of

cican Library <cuch as rights of

. AME A
e/

. g Ar
Jitation® :
% suc

ns :
Gectiof
is in the pY

s of America

one into ensuring

has 8 expres

kes no warranty
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rary of Congress Catalogmg-m—Pubhca io
:' 4 - kids : an intro
Cu loging ety £ e : and Jean Weihs.
” og ]gmcr Joanna F. Fountain,
Sheila S. Intnch
ferences and index.

h'ca_l (&
ographt (alk paper)

389—3589-7
£ children’s literature.
a S. 11. Fountain,

p. cm.
Includes bibli
ISBN 978-0-8
1. Cataloging ©

States. 1. Intner, Shei
7695.1.C6C37 2011
025.3'2—dc22

ny claim of copyright i sul
fair use and \'\hr;"y o

. Copyright Act. No COpyrighy ;
I as works of the U.S. BOVernmey, gy

the reliability of the informmon_
- . . 1
s or implied, with respect to the

duction to the tools.— 5th ed. / editeq by

2. Cataloging of children’s literature—y;
Joanna F. 111. Weihs, Jean Riddle.

Ject g

()I‘)’i(\.,
5
18 ¢l

n 1\“,\
Ate.

n\(cd

2010012945

Indicators for the 264 Field:
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Looking through the examples, you may have noticed the indicators 1 or 4 in the second position, with the first indicator
left blank. In these examples, the first indicator is blank because it represents “sequence of statements.” That is, the
first indicator indicates if the publisher is the first, intervening, or last publisher of this item. This is much more relevant
for serials (newspapers, magazines, etc.) than it is to books. For books, the first indicator will almost always be blank.

The second indicator gives the function of the entity described in the field. The options are:

e 0= production

e 1 =publication

e 2 =distribution

e 3 =manufacture
e 4 =copyright date

You will have noticed that all the examples used a 1 to indicate the publisher. In the Cataloging Correctly example, a 4
was used to tell the computer that that line contained the copyright date.

*indicates the cover was used in place of the title page. In these cases, the title page and the cover are the same but it

was easier to use the cover.
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